INSTRUCTIONS
UNIVERSITY OF KENTUCKY REQUISITION

PURCHASI NG
THIS IS NOT A PURCHASE ORDER PAGE 1 OF OFFI G AL
VENDOR”S COMPLETE MAILING ADDRESS:
REQUISITION NUMBER
REQUI SI T1 ON DATE REQUI RED DELI VERY DATE
ACCT# 0BJ. OODE | USER CODE
Phone: Rep:
TERVE F.OB
ORDERING DEPARTMENT:
UNIVERSITY OF KENTUCKY PO # ORDER DATE
DELI VER ON OR BEFCRE VENDCR #
| BI D/ PCT NO
SHIP TO: (if different than above) oM CepE
UNIVERSITY OF KENTUCKY
BUS CLASS PO TYPE AUTHORI TY
PURPOSE
| I1TEM DESCRIPTION QUANTITY UNIT ESTIMATED PRICE ESTIMATED COST
TOTAL
[ LAST AMOUNT IN THIS COLUMN IS THE TOTAL ESTIMATED DEPARTMENTAL COMMITMENT

NOTES AUTHENTI CATI ON STAMP

I NDI VI DUAL MAKI NG REQUEST AND PHONE NUMBER

APPROVED - DEAN OR ADM N OFFI CER

DEPARTMENT OF PURCHASI NG SERVI CES

DEPT OF PURCHASING/DEPT OF PURCHASES/NUMERICAL/ADMIN CONTROL/DEPARTMENTA

CLEAR FORN



http://www.uky.edu/FiscalAffairs/Shared/Forms/reqprt2.pdf
http://www.uky.edu/FiscalAffairs/Shared/Forms/reqinst2.pdf
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