


Kronos Mobile

The Workforce Mobile™ application

When entering the URL, make sure u enter it in all lowercase letters. Sometimes your phone will spellcheck and
capitalize causing you not to be able to access the app.

Once the URL is entered, you should see the UKHC sign in that will allow you to sign in with your LinkBlue ID and
password.

®* Depending upon the version of your phone and operating system the steps and look of the app can vary however the

ﬁunctionality is the same for each type of phone.


https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fkronosmobile.mc.uky.edu%2F&data=02%7C01%7Cchad.burton%40uky.edu%7C19043a897a55440a85c108d8348c0d2e%7C2b30530b69b64457b818481cb53d42ae%7C0%7C0%7C637317123402390657&sdata=puGArYr59GnfHNAtl8EMUQgE6zor16BbjvUVZdN%2BlHA%3D&reserved=0
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®* Need to bé close to ti eclock to avoid being late |f mobile punch fails

(location services not worklng on phone or location cannot be determined by
& phone)







KRONOS

My Tasks

2 (@) puen

Timecard

Accruals

@ ® @

2l ) Requests

SHEARER, DAVID

i



\\\\\\\\\\\\NSHEARER,DAVH)

9 Pav A

Select a Transfer:

v

Recent

Build >
Scan I

~
D Punch




© . UK Albert
o B. Chandler

Shines—A @M _ AT

Punch Succeeded

SHEARER, DAVID
3/20/2018, 11:03 AM

4

Se OK
v

>
(T Q

Punch




SHEARER, DAVID

‘ 38.030914, -84.507329

Select a Transfer:

v

Recent

Build >

Scan (L

7 Punch



7] UK Albert

= B. Chandler
Shriners Hncnital -
Hosy
Chils Punch: Rejected
SHEARER, DAVID
Location is outside of geofence area.
Se OK b

>
{IHHL

Punch




£4KRONOS

@ ) Punch

® @

- Accruals
ccrudlis

) ()

«]

STEPS empld);"“ T — o ) ) Requests
O
/ SHEARER, DAVID






B AN

hs_err_pidd...| MyUK Portal ~ AdobeA

= B . E’]

: ouse hs_err_pid5.. Provider On Kronos
Sron... Call




™ My Information T

My Calendar

E
£

Current Pay Period T

June 23 - 29, 019 r

Request Time Off

| Sun 6/23

Mon 6/24 Tue B/25 Wed 6/26

Schedule

12:00PM
T00PM

2:00PM

3:00PM

LO0PM

5:00PM

G:00PM

F:30AM-4:30PM [9 h]

S:00AM-5:00PM [2 K] Regular E:00AM-5:00PM [2 h]
| Regular UKHC/Basicsch Regular
[ OFAC Basicsan —) UKHC/BasicSch

Thu &/27

T:00AM-2:00PM [2 H]
Regular
UKHC/BasicSch

Fri &/28

Sat 6/29

T00AM-T:Z0PM [12.5 H]
Regular
UKHC/Basicsch

[»]

AcoualCode 1a

1-Vacation Le...

2-Sick Leave

3-Holiday

L]

Reporting Period
1/01/2019 - 12/31/2...
1/01/2019 -12/31/2...

1/01/2019 - 12/31/2...

Accrual Unit Avaiable Balance

271.00

Hour 271.00

Hour 0.00 0.00

Hour 0.00 0.00

Probationary Bal..

Eamed to Date
65.00

0.00

0.00

Taken to Date
12.00
0.00

0.00

65.00
0.00

0.00

0.0
0.0

0.0 |

My Reports

01 UKHC-Timestanp

My Timecard
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01 UKHC Timestamp ~ *21%

Last Timestamp:

|| Cancel Deductions

£ Record Timestamp




Recorded Time: 1:36PM Eastern Time

|| Cancel Deductions

\‘fh Record Timestamp




Last Timestamp:

|_| Cancel Deductions

W/ Record Timestamp




Selkect Transfer

Add Labor Level

Company
Administration
Department
TBD1

Cost Center

JCcC

Assignment Code
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& My Information My Timecard wlx
My Timecard [\

Current Pay Period

Schedule

Sun 6/23

Mon 6/24 8:00AM-5:00PM
X i 1:36PM
Tue 6/25 7:30AM-4:30PM
Wed 6/26 8:00AM-5:00PM
Thu 6/27 7:00AM-4:00PM
Fri 6/28

Sat 6/29 T:00AM-7:30PM

Sun 6/30

Mon 7/01 8:00AM-5:00PM

Tue 7/02 7:30AM-4:30PM

Wed 7/03 8:00AM-5:00PM



N

5un 6/23
Mon 6/24
Tue 6/2

Wed 6/26
Thu 6/27

Fri 6/28

Schedule

8:00AM-5:00PM

T:30AM-4:30PM

8:00AM-5:00PM

T:00AM-4:00PM

1:36PM

Current Pay Period
Previous Pay Period
Current Pay Period
Mext Pay Period
Previous Schedule Period
Current Schedule Period
Next Schedule Period
Weel to Date
Last Week
Yesterday
Today
Yesterday, Today, Tomormow
Yesterday plus 6 days

Last 30 days




® Kali Bruce 25:' G —

G ® Liz Francis 323-9956
/f Chad Burton 323-6235
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	Mobile punch notes for employees
	Kronos mobile functionality
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	Slide Number 9
	Additional functionality
	How to use Kronos via computer	
	To access Kronos click the icon showing on your computer’s desktop.  (if your computer does not have an icon please contact the help Desk for assistance.)
	If you have a schedule; Once you log in, you will see this main screen.  It will show your current schedule.
	To clock in/out via the web, you will select “UKHC-Timestamp”
	To punch for your home unit select “record timestamp” and you have now punched. 
	Kronos will show verification of the punch by showing the punch time.
	Only use the transfer section if you need to transfer your time worked to another unit.
	If transferring your time select the cost center drop down menu and search or key in the 10 digit cost center you are working for.
	To view your timecard select “my Timecard.”
	Now you can view your timecard for the pay period.  
	To you view your timecard from other pay periods select the drop down box then the time period you would like to see.
	For help/questions with Kronos please contact anyone within workforce payroll.

